[image: image1.jpg]*hivehepatitisestie
education+resourcecentre

www. hivhepsti.info





Borrower Registration Form

Name      ...……….……………………………………………………………………..

Address   …………….………………………………………………………………..

.…………………………………………………......………...  Postcode……………

Phone: (     ) ………………………
        Fax: (    )…………….……………………

Email     ......……………………………………………………………………………

(Where applicable)

Organisation     ……………………………………………………………………….

Organisational address    ……………………………………………………………

………………………………………………………………………………………….
Conditions of loan

1. Loan periods for books are 4 weeks.  Loan periods for videos and education kits are: 1 week for borrowers from within the Melbourne Metropolitan Area and 2 weeks for borrowers from outside that area.

2. The Education & Resource Centre will post books, videos and education kits to borrowers who cannot visit the Centre.  Items must be returned by Registered Mail, Express Post, courier or in person.  Return of the item is the responsibility of the borrower.

3. Loans may be renewed if no one else has reserved the item or the item is not overdue.  Renewals may be made in person, by phone, fax, mail or email.

4. Items are loaned to borrowers on the understanding that the items will be returned to the Centre on or before the due date.

5. Borrowers with overdue items will have their borrowing rights suspended until the items are returned or accounted for.

6. Items more than 4 weeks overdue incur the cost of replacing the item plus administrative costs.  The agency authorising the borrower is ultimately responsible for all costs of replacing or repairing damaged or missing items. 

I have read the above conditions of loan and agree to comply with these conditions.

Borrower’s signature   ……………………………………  Date  ……………..
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